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Application Prompts Incomplete — 1 point Satisfactory — 3 points Outstanding — 5 points Score 

1 
Clear statement of 
goals and objectives 

Goals and objectives not well defned and 
listed with minimal articulation and detail. 

Goals and objectives listed with some 
detail. Connections between goals and 
objectives and proposed program needs 
more specifc defnition. 

Goals and objectives are clearly articulated 
with detail. Proposed sabbatical timelines, 
outline, and post sabbatical process is 
well defned. Proposal is clearly written 
in reference to student and institutional 
needs. 

2 
Details of sabbatical 

Inclusion of details of planned proposal is 
rushed. Proposal needs better developed 
timelines, specifc attention to equity, 
changing student populations, and 
post sabbatical tasks or other areas not 
adequately addressed. 

Proposal includes and references key 
details of sabbatical. Connection between 
timelines and post sabbatical tasks needs 
more clarity. Better articulation of how 
details will complement institutional goals. 

Proposals is clear and well researched. 
Timelines and supportive material 
are included. Includes and references 
institutional master plan and provides a 
detailed post sabbatical plan for sharing 
with colleagues. Clear connection between 
details of sabbatical and outcomes. 

3 
Benefts to student, 
staff, and colleagues 

Proposal notes the benefts to students 
and colleagues without specifc details 
or supporting data. Current needs of 
institution are not mentioned or related to 
proposed sabbatical. 

Connects proposed sabbatical to overall 
college goals. Minimally references 
benefts to staff, students, and changing 
student demographics. Connection 
between proposal and current work in their 
discipline needs articulation. 

Clearly links proposal to discipline 
and changing student demographics. 
References long term student and 
community needs and overall college 
goals.  References equity and provides an 
update on current research/work in their 
discipline. 

4 
Enhancement of 
applicant’s professional 
skills and competence 

Does not highlight with specifc detail 
how sabbatical will improve professional 
competence and development. 

Proposal provides generalized descriptions 
of the relationship between sabbatical 
project and professional competence and 
development. 

Professionally developed with specifc 
objectives related to college goals and 
student populations. Clear connection 
between sabbatical and applicant’s 
professional development. 

5 
Overall quality 
and preparation of 
application 

Needs better organization. Does not 
address prompts in an orderly fashion. Not 
presented as a research project. 

Describes nature and purpose of sabbatical 
proposal with detailed information. Is 
organized and follows the prompts. 
Research is addressed. 

Well organized and presented in a formal 
research proposal format. Thoroughly 
addresses prompts and connects proposal 
to professional and institutional goals. 

Additional Factors for Consideration 

Applicants who have not been granted sabbaticals by the District previously may be 
given preference over candidates who have been granted sabbaticals. 

Has applicant been granted a sabbatical by the District previously? ❏ Yes ❏ No 

The Sabbatical Committee may also consider seniority of service since last sabbatical. Applicant’s seniority of service since last sabbatical: __________years 

In making its recommendations, the Sabbatical Committee may consider reasonable 
distribution across disciplines. 

Does application overlap with the discipline of one or more other applications? 

❏ Yes ❏ No
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